
Section 1: Your Reference
You can either leave this space blank or enter any reference you would like us to quote on our letters to you.

Section 2: Applicant’s Details
Enter the full name, address and postcode of the 
person applying, underlining the surname.

If there is more than one applicant, please give 
details for every applicant, continuing on a 
separate sheet of paper if necessary.

If the applicant is a company, enter the country of 
incorporation, including the province or state for 
Canadian or US companies.

Section 3: Title
Please write the title of your invention here

Section 4: Agent and Address for Service
You must supply an address for service (an 
address in the European Economic Area EEA) 
for us to write to. This can be the same as an 
applicant’s address. If you give the name of an 
agent, you are authorising that person to act for all 
of the applicants.

If you do not give an “address for service”, we will 
send our initial letter to the first address given in 
section 2.

Section 5: Priority
You need to fill in this section only if you are 
declaring priority from one or more previous 
applications. In most circumstances, you can 
declare priority only from one or more previous 
applications filed within the last 12 months.

Section 6: Divisionals
You should only fill in this section if you are filing a divisional application - this can happen if you have already filed 
an application which includes more than one invention - or in very rare circumstances following an entitlement 
dispute.

Section 7: Inventorship
If you answer “No” to the first question, you will need to fill in form 7. You will also need to fill in form 7 if one of the 
applicants is a company or organisation or if you answer “Yes” to the second question.

We will send you a copy of form 7 if you need one. Copies are available from our Central Enquiry Unit or from our 
website.

Section 8: Application Fee
If you send the application fee (currently £30) with form 1, we will carry out a preliminary examination. You may 
prefer to pay the application fee with form 9A.

Patent Factsheets: Filling in form 1

Patents Form 1 is used as part of an application for a patent. You should file this form 
at the UK Intellectual Property Office with a description of your invention (including any 
drawings) as the first step towards getting a patent. You should fill in the form by writing 
your answers in CAPITAL LETTERS using black ink or you may type them.

Filling in form 1
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Enquiries: You can contact the office on: 08459 500505 (local call rate) or Minicom for the hard of hearing: 
08459 222250.  Alternatively visit our website at www.ipo.gov.uk

We are keen to help all our customers as much as possible, but regret that we cannot assist with the 
commercial exploitation of your invention. This factsheet is not intended to be a comprehensive guide and 
necessarily omits details which may be relevant in particular circumstances.

Section 9: Documents Included
Enter the number of each type of page 
you are sending - don’t count copies of 
the same page or document.

If you give details of a previous 
application instead of filing a description, 
you will not be able to add information to 
what you filed originally in that application.

Section 10: Other Documents
Tell us in this space if you have included 
anything else with your application.

Section 11: Signature
All applicants or the agent (if any) must 
sign the form.

Section 12: Contact details
It may help us contact you if you fill in this 
part.
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